Right to Information Act

Section 4(1)(b)(ii)

DUTIES AND RESPONSIBILITIES OF THE OFFICER AND OTHER EMPLOYEES OF THE 

Institute

	Sr. No.
	Officer/Employee
	DUTIES AND RESPONSIBILITIES

	1.
	Principal 

	1) To implement the policies of Deccan Eduation 
     Society and the decisions made by the    

    Governing Body, Sangli Board of Life-members 
    and Local Management Committee from time to 
    time.

2) To execute the Rules and Regulations 
    Maharashtra Government and re. Higher and 
    Higher secondary eduation made by the 
    Government and University from time to time.
3) Responsible for the smooth and regular 
    functioning of the college.
4) Duties assigned as per the University statute.

	2
	Vice Principal
	1)  Admissions  
2)  Implementation of Academic Calender
3)  Sanctioning of leave to teaching staff

4)  Signing of various papers like TC/LC/Bonafide 

     Certificate etc.

	3.
	Registrar
	1)  Regulating day-to-day administrative work.
2)  Assigning duties to the non-teaching staff.
3)  Sanctioning of leave to non-teaching staff

	4
	Senior Clerk
	1) Shri. B.G.Vedpathak - 

        Scholarships and Fee Concessions
2) Shri. S.B.Joshi -

        Senior & Post-graduate section (students  

        administration)

	5.
	Junior/ Library Clerk
	1) Shri. D.M.Bachal - Paysheet section

2) Mrs. S.M.Kulkarni - Pension Cases and general work.
3) Mrs. S.R.Pawar - Cashier

4) Miss U.A.Oka - Ontward/Inward Section, Documents 

       attestation, S.T./Railway Concession etc.

5) Shri. A.B.Patil - General work

6) Shri. S.B.Vaswade - Junior College (students  

        administration)


